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Roar Hairdressers 

Chris runs Roar Hairdressers. She uses a spreadsheet to keep track of how much 

money she makes each week. 

1. Open the roar hairdressers spreadsheet 

2. Make column A wider so that you can read all the words in it 

3. The number of wet cuts is wrong. Click in C3 and change the number to 12 

4. Change the numbers in column B to be Currency 

in pounds and pence 

a. highlight cells B2 to B7 

b. use the General drop down box on the ribbon > 

select Currency 

5. Add a formula in cell D2 to work out how much 

money Chris earned from Dry cuts 

a. click in cell D2 

b. type the formula =B2 * C2 

c. press Enter (Return) 

6. Repeat the same formula in cells D3 to D7 

7. The price of a Beard Trim is wrong. Click in B6 and change the number to 9.25 

8. Add the word Total in cell C8 

9. Use a function in cell D8 to calculate Chris' total earnings for the week 

a. click in cell D8 

b. press the Autosum button at the top right 

This should automatically choose cells D2 to D7, which 

are the ones you want to add up 

c. press Enter (Return) 

10. Find the costs section of the spreadsheet (cell C11 downwards) 

Chris needs to calculate how much Value Added Tax (VAT) to pay. The VAT 

rate of 20% is in cell G1 

a. click in cell D15 

b. type the formula =D8 * G1  (D8 is the cell with the total income in) 
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c. Press Enter (Return) 

This should calculate the VAT Chris needs to pay 

11. Change the numbers in cells D12 to D15 to be 

Currency in pounds and pence 

a. highlight cells D12 to D15 

b. use the General drop down box on the ribbon > 

select Currency 

12. Use a function in cell D16 to calculate Chris' total costs for the week 

a. click in cell D16 

b. press the Autosum button at the top right 

c. this will automatically choose some cells. You need to 

click and drag so that the function chooses just cells D12 to D15, which are 

the ones you want to add up 

d. press Enter (Return) 

13. In cell C19 add the text Profit 

14. In cell D19 add a formula to calculate Chris' profit for the week 

a. click in cell D19 

b. type the formula =D8 – D16 

c. press Enter (Return) 

If Chris has made a profit the number will be positive. If she has not made a 

profit the number will be negative. This means that Chris has lost money this 

week. 

15. Chris has missed off the number of Cut and blow dries she does. This needs to 

go above the Cut and Finish line 

a. insert a new row. Right click on the number 4 on the left > Insert 

b. add the data shown below in the new row 

Cut and blow dry, £16.25, 17 

c. make sure there is a formula in column D 

All of the totals and the profit figure should change 
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Using other Functions 

You need to be able to use some other basic functions 

16. Click in cell J1 

17. Use the drop down arrow next to the Autosum 

button to choose the MAX function. Use it to 

calculate the MAX of cells C2 to C8 

18. Use the MIN function to calculate the MIN of 

cells C2 to C8 

19. Use the AVERAGE function to calculate the 

AVERAGE of cells C2 to C8 

20. Use the COUNT function to COUNT the number of cells in C2 to C8 which have 

a number in 

Formatting the sheet 

21. Highlight cells A1 to D1, Make the text in these cells Bold 

22. Insert five rows above at the top of the spreadsheet 

a. right click on the 1 on the left > insert 

b. repeat this to add five rows 

23. In the top left cell on the sheet, add the title Roar Hairdressers 

24. Make the title size 24, bold and italic and make the text colour red 

25. In the cell underneath the title, add today's date using the function 

=TODAY() 

26. Insert the Roar logo somewhere at the top of the sheet 

a. click Insert > Picture 

b. find the roarlogo image file and insert it 

c. resize the picture to a suitable size 

27. Put gridlines around the tables of numbers 

a. highlight the cells to put gridlines around 

b. use the All Borders option 

 

Done? Go to Point 26 on the Level 2 sheet (page 3) 


