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Roar Hairdressers 

Chris runs Roar Hairdressers. She uses a spreadsheet to keep track of how much 

money she makes each week. 

1. The number of wet cuts should be 12 

2. The price of a Beard Trim should be £9.25 

3. Use formulae in column D to calculate the income from each cut 

4. Use a function in D8 to calculate Chris' total earnings for the week 

5. In the costs section, Chris needs to calculate how much Value Added Tax 

(VAT) to pay. The VAT rate of 20% is in cell G1 

a. click in cell D15 

b. type the formula =D8 * G1  (D8 is the cell with the total income in) 

This should calculate the VAT for you 

6. Use a function in cell D16 to calculate Chris' total costs for the week 

7. In cell C19 add the text Profit 

8. In cell D19 add a formula to calculate Chris' profit for the week – her profit is 

the difference between her income and her costs 

If Chris has made a profit the number will be positive. If she has not made a 

profit the number will be negative. This means that Chris has lost money this 

week. 

9. Chris has missed off the number of Cut and blow dries she does. This needs to 

go above the Cut and Finish line 

Cut and blow dry, £16.25, 17 

All of the totals and the profit figure should change 

Using other Functions 

10. In column J, use functions to calculate the MAX, MIN 

and AVERAGE of the data in column C. Use a COUNT 

function to count the number of cells with numbers in in 

column C, 
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Formatting the sheet 

11. Format the sheet so that it is fit for purpose 

12. In the top left cell on the sheet, add the title Roar Hairdressers 

13. In the cell underneath the title, add today's date using the function =TODAY() 

14. Insert the Roar logo somewhere at the top of the sheet 

15. Turn the page landscape 

16. Add your name and a page number in the footer (Insert > Text > Headers and 

Footers) 

17. Add the filename and an automatically updated date and time in the 

header 

18. Close the header and footer view (View > Normal) 

Draw a graph: 

Chris wants a graph of the number of each type of cut. 

19. Produce a 2D column chart to show the number of cuts. Make sure to add the 

Horizontal (Category) Axis Labels (Format > Select Data) 

20. Add titles, axis titles and data labels  

Using IF functions 

21. IF functions allow you to put a value in a cell that depends upon a value in 

another cell. We can use it to tell Chris if she made a profit or not 

22. In cell A30 type the text: Profit? 

23. Click in cell B30 

24. Click Formulas on the ribbon at the top 

25. Click the Insert Function button at the top left 

26. In the Search for a function box type if and press 

Go 

27. Choose IF from the list – it should be at the top 

– and press OK 

A new box appears 
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I'm going to assume that your formula for calculating Chris' profit or loss is in 

cell D24. If it's not, you'll need to change the cell in the next instruction 

28. In the Logical test box type: D24 > 0 

this is saying, is whatever's in D24 greater than 0 

29. In the Value if true box type: Made a profit 

30. In the Value if false box type: Made a loss 

31. Click OK and then press Enter (Return) 

This should tell you if Chris made a profit or a loss. Click back in  cell B30 and check 

out the function in the formula bar towards the top of the screen. 

32. Try changing some of the values in the spreadsheet so that the profit value 

changes and check out the differences. 

Conditional formatting 

Conditional formatting can change the colours of cells based on their value. 

33. Click in cell B30 

34. Click Home > Conditional Formatting > 

choose Highlight Cell Rules > Less than 

35. Type 0 in the box and choose a red format 

from the drop down 

This will make the contents of the cell red if 

they are less than 0 – i.e. if Chris made a loss 

36. Click OK 

 

37. You can add more than one conditional formatting rule to a cell. Try to add a 

new rule to make the cell green if Chris made a profit. 

38. Advanced formatting 

39. Click Page Layout > Margins > choose Custom Margins 

40. Set all four margins to 2 > OK 

41. Highlight just the area that deals with the number of cuts and income 

42. Page Layout > Print Area > Set Print Area 

43. Check the Print Preview to see what this has done 
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More IF functions 

CAUTION: you will need to think about this… 

44. Click the Sheet2 tab at the bottom of the screen 

45. Rename Sheet2 as IF Functions (right click) 

46. Use IF functions to answer the questions on the sheet.  

The questions are on a yellow background – your answers should go in the cell 

next to them 

47. Use conditional formatting to format the answers 

 


