
Sports Centre Spreadsheet 

LeisureWorld Sports Centre is trying to keep track of the number of people who use 

it each year. 

1. Open a copy of the sportscentre spreadsheet 

2. Make column A wide enough to show all the text 

3. There is an error in the spreadsheet. The number of people who used the astro-

turf pitch in 2005 should be 1310. 

4. There is no data for 2008. Insert a column for the 2008 figures and add the 

following data to the spreadsheet: 

 2008 
Swimming Pool 3559 
Sports Hall 2800 
Gym 5050 
Astro-turf pitch 1432 
Lessons 32282 

 

5. In cell B9, use a function to add up the number of people 

who used the sports centre in 2005 

HINT: use the Autosum button at the top right 

6. Copy your function to add up the number of people who used the centre in 

the other years 

HINT: drag the square at the bottom of the cell across 

7. Use another function to work out the average number of people who used the 

centre each year. Add this in an appropriate place in the spreadsheet. Make 

sure that it is clear what this number shows. 

HINT: calculate the average of the totals 

HINT: use the Autosum button 

8. Information on squash court use has been missed off. 

Insert a row in the spreadsheet about the Gym row 

Add the following information to the spreadsheet: 

 2005 2006 2007 2008 2009 
Squash Courts 320 336 340 337 341 

Make sure that your functions have recalculated the figures for the yearly totals and average 



9. Select cells B1 to F1. Use the Merge & Centre button on 

the ribbon to merge the text across all five columns 

10. Make the text in this cell bold 

11. Make the text in the header row (row 2) bold 

12. Centre the years – use the centre text button on the ribbon 

13. Make the text in column A bold 

14. Make the totals bold and in a red font colour 

15. Highlight all the numbers in the spreadsheet apart from the 

dates. Click the comma button on the ribbon to add 

commas to them. Use the Decrease decimals button to get 

rid of any decimal points 

 

16. Insert two new rows to the top of the spreadsheet 

17. Add the title LeisureWorld Sports Centre in cell A1. Format the title to be size 

18, bold, italic and in a dark blue coloured font 

18. Underneath your data table, add a function to show today's date 

HINT: use the TODAY() function 

19. Add borders to the data table (the cells with the main bits of data in) 

20. Open the Headers and Footers – Insert > Text > Headers and Footers 

a. Add your name in the left footer 

b. Add a page number in the right footer – click in it and then use the buttons 

at the top 

c. Add the current data and time in the right header – using the buttons 

d. Add the filename in the centre header – use the buttons 

21. To close the header and footer, click somewhere on the data table and then 

View > Normal – the header and footer are still there, just hidden 

22. Turn the page landscape (Page Layout > Orientation > Landscape) 

23. Do a print preview (File > Print) to check that everything is showing correctly 

24. Show the formulas on your spreadsheet to check that they have been done 

correctly 


